Application for SES School Site Manager
*All information must be filled in.

Name_____________________________________________________________

Address___________________________________________________________

__________________________________________________________________

Social Security Number________________________________________________

Date of Birth ________________________________________________________

Home Telephone______________________________________________________

Cell Telephone________________________________________________________

School email__________________________________________________________

Personal email_________________________________________________________

School_______________________________________________________________

School Telephone_______________________________________________________

Current Position_________________________________________________________

Years of Educational Experience____________________________________________

Bilingual______NO

________YES  Language__________________________

Computer Literate_______YES
_______NO
1. By law, students are required to sign-in on each tutoring day.  It is the manager’s responsibility to ensure that each student signs-in, and does so legibly and on the correct day, in a timely manner.  What steps would you take to ensure this happens?

2. Aside from working with the students on an individual basis, one of the most important jobs a tutor has is to track each student’s work on what we call a “Learning Path Status Report” (this report is generated from CompassLearning-the software program we use).  This serves as both a reference point for their progress and a lesson plan.  How would you go about making sure every tutor is tracking correctly on a consistent basis?

3. If you have 30 students show up for a tutoring session and one of the tutors is a no-show; what would you do to provide services to all students?  (There are 2 tutors that showed up and each tutor is only allowed to have 10 students.)

4. If a parent has a complaint about a tutor, the program, or a progress report; how would you address it?

5. In order for the program to be effective, students must show up for every scheduled tutoring session.  What would you do if a student…

Misses 1session-

Misses 3 sessions-

Stops attending all together-

6. List the qualifications or characteristics that make a good manager and explain how these relate to you.

Choose a method of submission with the required documentation: (Teacher Certification and copy of Vendor Badge)
· Fax to:  732-281-2245 / Email:  learn516@verizon.net
· Mail to J. Abahoonie 191 Highway 37 West Toms River, NJ 08755

Thank you!
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